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Rates Module

Lunch and Breakfast Rates are tied to School Types.

School Types Setup:

If you only have one School Type (Elementary, Middle School, or Secondary), you only
need to setup one School Type. If you have more than one, setup all that apply to your
LEA.

24 SIS2000+ Food Service -
File Help Date: 4/20/2010

) School type]|SENELENVE L] v

Middle School

Lunch " High Sc.hcu:nl.

Lunch St A!ternatwe High School

Lunch District Office

Lunch Fa_F‘rleSchunl _
| [Lunch Adult Full-pay i

Lunch Child Full-pay —

Breakfast Student Free |
) Breakfast Student Reduced ﬂ
i

Qelete‘ Ecw New ‘ Quit ‘ \

| |

Select the School Type that your LEA will be using. If your LEA is an Elementary School -
Select Elementary School from the drop-down menu

Select - New:

Each Food Type, Consumer Type, and Pay Type is selected each time a new Rate is setup.
3
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SMP Milk is listed in the Food Type List

SMP Milk is only used if you participate in the Special Milk Program (SMP MILK).
SMP Milk is a reimbursable Milk Item.

To use SMP Milk - contact Child Nutrition Services at USOE at (801) 538-7680 for more
information, otherwise do not set it up.

Elementary School Type - Setup

Rate for: Elementary School is selected
Food Type - Lunch
Consumer Type - Student

Pay Type - Full-pay |_‘
L H ‘
88 SIS2000+ Food Service Rates ] Consumer pe Pay Type

Fullpay

Rate for:

|Elementar}r School Free |
Reduced .
N crecive [ Epire | Rate Faculty 101
Breakfast P
b 0.00 : Adult
‘e SMP Mil Child

‘ Add ‘Eemwe‘ Undo = Save ‘ g[;.ﬂ School Rates

Food Type, Consumer Type, and Pay Type have drop-down menus for flexibility for
selecting different Rate options.

Do not enter an Effective date at this time.

USOE - 2010 - SIS2000+ - Food Service



SIS -2000+ Food Service

Rate 1 - Reimbursable Rate turned in for reimbursements.
Put in the amount you will charge students for Full pay Lunch.

Rate 2 - student(s) who eat a second meal or Faculty, Child, Worker, or Patron(s). These
meal rates are not reimbursable. This is an optional field. If you do not serve second meals,
etc. justleaveitat 0.00.

Rate 2 - meals can include Full-pay amount plus cost to prepare. It can be more
depending on what you want to charge. If you have questions about this, contact Child
Nutrition Services at USOE for more information at (801) 538-7680.

Worker - worker rate (Not reimbursable) - optional field.
If you do not serve worker meals, just leave it at 0.00.

Tot Reim (bursement) leave blank.

Chg By ((Data Changed By) - LovAs

Chg Date - 4/21/2010 - ( Date the meal Rate was changed)

Rate for: | Food Il}vpe | Consumer type Pay Type | ‘
Elementary School |Lun v |Studen j |F ay -
y g
H 2.00 2.00 0.00 LovAs 4/21/2010 1 '

School Rates

- =]

‘ Add ‘ﬂemwe‘ undn‘ Save ‘ Close

The only time to enter an Effective date is when you are going to change rate amounts.
Example: If you change a Meal Rate from $1.85 to $2.00 or an ala Carte Item - Milk .25 to
.35, etc.
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Changing Meal Rates

Select the Administration Module / Items Module:

h

Consumer
Student ~ | 8152008 121 91/2009 12 1.85 1.85 0.00 | LovAs 4212010 18
o Student - | 9/2/2009 12 2.00 2.go 0.00 | LovAs 412112010 ‘Ii

File Help Date: 4/21/2010

L Limit Availability
ltern type Iteim Description Location(s) Meal(s)

|Breakfast J | eakfast |Sani-Tooele High j |Breakfas"t J

Effective Expire Rate 1 Rate 2 Worker Chg by Chg date

Add | Remaove |

‘I‘|‘ | Print | Find | List |Qe|ete| Undo | New | Save | Quit | ’|’I|

Find the Description and Food Type. Select the Rate amount you are going to change.

Select Edit -

Select the Item you wish to change the Rate for. Put in the Effective date and the Expire
date. The effective date should be before school started or the first day of school. This rate
change will affect the rates by date. The rates are ‘date driven’.

A word of caution, if you are not sure how to set this, please contacts your USOE
SIS2000+ Specialist for help. Changing these rates can be retroactive.

The new Effective Date should be entered with the new Rates. The date you want the rate
to take effect.

Effective - 8/01/2008 -- Expire -09/01/2009 - Rate 1 - $1.85

Effective - 9/02/2009 -- Expire - (blank) - Rate 1 - $2.00

See example above.

Select - Save
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Repeat the steps to add more Meal Rates: See examples below:

Adding more Meal

Complete the setup for the following Rates for Lunch:

Food Type - Lunch - Consumer Type - Student - Pay Type -Free
Food Type - Lunch - Consumer Type - Student - Pay Type -Reduced
Food Type - Lunch - Consumer Type Student - Pay Type -Full-pay

Rate for: Elementary School -Pay Type: Free

Rate for: Food type Consumer type Pay pe '
| Elementary School | Lunch J | Student J | Free J
JJ g G
™ 0.00 2.85 0.00 PalCa FI272009 12 l

School Rates

Rate for: Elementary School - Pay Type: Reduced \_l,
Rate for: Food type Consumer type Pay pe
| Elementary School | Lunch J | Student J | Reduced J
L 0.40 2.85 0.00 PalCa FI272009 1:
|l
| Add | Remo ¢| Edit | Save School Rates

Rate for: Elementary School - Pay Type: Full -pay

Rate for: Food type Consumer type PawType
|Elementar]|r School | Lunch J | Student J | Full-pay J
JJ g O
¥ 2.85 2.85 0.00 LovAs 42002010 1
|
| Add Remove ave Close | School Rates
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Breakfast Rate for Elementary School Setup

Repeat the steps for Breakfast if you are planning to serve Breakfast.

Food Type - Breakfast - Consumer Type - Student - Pay Type - Free
Food Type - Breakfast - Consumer Type - Student - Pay Type - Reduced
Food Type - Breakfast - Consumer Type - Student - Pay Type - Full Pay

Adult, Worker, Child (Non student) Not Reimbursable Rates:

Rates such as: Faculty, Adult, Child are optional.
If you will not use them, don’t set them up.

Rate 1 is grayed out because Rate 1 is a reimbursable meal rate. You can’t put a reimbursable Rate
amount in Rate 1 field for Faculty and Child lunches, breakfasts, etc. These meal types are not
reimbursable by the state.

Setup: Rate for Elementary School-Food Type: Lunch- Consumer Type: Adult -

Pay Type: Full-pay I_; I_¢ I_¢

Rate for: Food type Consumer type Pay Type
|Elementar}' School |Lun{:h J |Adu|t J |Fu||-pa}' J
o g o
M 0.00 3.50 0.00 LovAs 33002010 1
‘ Add | Eemmre| Undo | Save | Close | =chool Rates
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Setup: Rate for: Elementary School-Food Type: Lunch- Consumer Type: Adult -

Pay -Type: Full -pay for a Worker. Rate 2 entered. Ij

Rate for: Food type Consumer type Pay Type
| Elementary School | Lunch J |Adu|t J | Full-pay J
M 0.00 0.00 2.590 Lovas 330/20101

‘ Add |ﬂemove| Qndo| Save | ;Iose|

!

Setup for: Rate for: Elementary School-Food Type: Lunch- Consumer Type: Child -

Pay -Type: Full -pay for a Child.l_l:ate 2 entered. I_* I_¢

Food type Consumer type Pay Type

Rate for:
4|Elementaw School |Lunch - | | Child | |Full-pay

0.00 1.60 0.00 PalCa

|

FI27I2009 1]

|

Save | Close | School Rates

L

Setup Rate for: Elementary School-Food Type: Lunch- Consumer Type: Faculty -

Pay Type: Full -pay. Rate 2 entered. Ij I_$ Ij

Rate for: Food type Consumer type Pay Type
|Elementar}f School |Lun{:h J |Fa{:ult}f J |Full-pa}f J
g g o
M 0.00 2.85 0.00 FPalCa FI272009 1;

|

Save | Close |

USOE - 2010 - SIS2000+ - Food Service
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After you have added all Meal Rates for your LEA, the list of rates (Food Types) should look

similar to the example below:

Your Rates List will only include the Rates you created for your LEA.

-

&9 SIS2000+ Food Service Rates - 5... L] ) S
File Help Date: 4/21/2010
School type: | Elementary School j
Food type Consumer | Pay type
Lunch Student Free
Lunch Student Reduced
Lunch Student Full-pay
Lunch Faculty Full-pay
Lunch Adult Full-pay
Lunch Child Full-pay —
Breakfast Student Free
Breakfast Student Reduced
Breakfast Student Full-pay
Breakfast Faculty Full-pay
Breakfast Adult Full-pay
Breakfast Child Full-pay
Delete | Edit | New | Quit |

USOE - 2010 - SIS2000+ - Food Service
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Items Module
Select Items:

The first Item Rate you will create will be a District-wide Rate Item. A District-wide Rate
Item needs to be created for every School Type you setup for both Lunch and Breakfast, if
you serve Breakfast. This District-wide Rate Item is created even if you only have one
school.

Setting up Lunch Rate District-wide:
Select - New

Item Type -Lunch

Item Description - Lunch
Location(s) - District-wide
Meal(s) - Lunch

Leave the rest - blank | |

ltem type

Ehrlﬂ elp Date: 4;20;21:@1

Item Description

Limit Availability

Location(s)

Meal(s)

|Lunch

J | Lunch

| District-wide

J | Lunch J

Override Meal Rates:

Effective Expire Rate 1 Rate 2 Worker Chg by Chg date .

‘|{| {| Print | Eind

h

If you are not serving Breakfast, you do not need to add Breakfast for a Meal Rate. But if
you are going to serve Breakfast -

11
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If you serve Breakfast, you will need to repeat the Setup - District-wide Rate for the
Breakfast Item.

Select - New

Item Type -Breakfast

Item Description - Breakfast
Location(s) - District-wide
Meal(s) - Breakfast

Enter no Rate amounts or Information - This is the way it needs to be setup to work
accurately.

File Help Date: 4/20/R010
- Limit Availability
ltemvype Item Description Loca¥on(s) Meal(s

|Breakfaﬁt J |Breakfaﬁt |Di51ric1-wide J |Breakfaﬁt J

I
Override Meal Rates: ||

Effective Expire Rate 1 Rate 2 Worker Chg by Chg date .

Add | Remove

Find ‘ List ‘Qelete‘ M Hew ‘ Save

D
=
E,
v
b

After you have setup the District Wide Rates for Lunch and Breakfast,

Add the ala Carte Items (Milk, Rolls, Salad, etc.) you are going to serve:

12
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/ ftem type '

Ala Carte items are for single purchases. If a student only wants milk or a salad, but not the
regular meal, you would select the ala Carte Items.

Adding ala Carte Item Type:

Example: Adding Milk ™=
Select - New

Item Type - ala Carte
Item Description - Milk
Location - District-wide

Meal - <Unset> (leave this field unset)

Select Add

as an ala Carte Item:

. |
File Help Date: /2172010
ltem fype !tl‘l Description

Limit Availability

Locgtion(s)

Mealfs)

\ala Carte - | |Milk

| District-wide

j | =Unset= j

Ala Carte Pricing: |_+ |_+ |_+
i d d d q g d
' M 0.25 0.25 0.25 0.215 LovAs 42152010 1
Add Bemave |

L

Add the amount for a single Milk (.25)

“‘|‘| Print | Eind | List |Qe|ete| Undo | _H| Save | Quit | ’|’I|

You can add the milk amount to Faculty, Adult, or Child or leave Faculty, Adult, and Child at

0.00. This is optional.

Select - Save

USOE - 2010 - SIS2000+ - Food Service
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Repeat these steps to add more ala Carte Items.

Some Charters/Districts do not serve anyone but students, so you don’t need to add the

other consumer types.

After setting up your ala Carte Items, your list of rates (Food Types) should look similar to

the example below:

It will only list the ala Carte Items you have added for your LEA.

ﬁ 515 2000+ Find Food Ttems

2]

ltem type | All

Eind

=
Meal avail. Al -~

Main Enrtree ala Carte

MAIN ENTREE ala Carte

Clear

Description Food type Awvail. n

Sani-Anna Smith El
Sani-Grantsville Ele
Sani-Willow Eleme
Sani-Grantsville Hig
Sani-Anna Smith El
Sani-Willow Eleme
Sani-Grantsville Ele
Sani-Stansbury Hig
Sani-Stansbury Hig
Sani-Rose Springs
District-wide
Sani-Tooele High

Sani-East Element: ¥

I Main Entree ala Carte
Main Entree ala Carte
Main Entree ala Carte
Main Entree ala Carte
Main Itemn ala Carte
Main tem ala Carte
Milk / Qrange Juice ala Carte
Milk =0MLY= ala Carte
Milk Qnly ala Carte
MilkiQrange Juice ala Carte
pizza ala Carte
Pizza ala Carte

Close

USOE - 2010 - SIS2000+ - Food Service
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POS Designer

POS Designer Module

Setting up POS Designer (Point Of Service)
After creating the POS Designer buttons, they will be displayed and used in the Cafeteria
Module.

Meal IL[IH:II ~| I
e IL"“:" Lunch MilkiTampico

— =
Page Page 2 |
R =
Page 4 |

Real meal Fruit

Button P rties
n Frope entree wiside arVegetable

Item I Lunch j

Caption line 1 |Lunch

Caption line 2 |
Bread/Roll Elementary
Edit || Delete | 5.50 visitor lunch

gelete| Edit | New gopv| Save | Quit | HN|

Eﬁ.dministrati POS Designer Patrons

&

Class Entry Accounts Eligibility

15
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Select - New

File Help Date: 4/21/2010

-Edit -[_.‘relete
T4 e | oo | con | tow | conr | soe o I

Select Meal Type:
File Help Date: 4/21/2010

-
‘ Breakfast

Lunch

=

Select - Lunch -
Breakfast is setup the same way

Type in Description - Lunch - This should match the Meal Type - Lunch
16
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Page 1, Page 2, Page 3, and Page 4 is Tab information displayed across the top where the Tabs

show. Type what you want displayed. - Page 1- Lunch |_l \_l |_l

File Help Date: 4/21/2010

Select - Save

Select - Edit to add POS Design buttons (displayed and used in the Cafeteria Module)
Double Click in the First square on the top - left corner of the grid.
It will ask you if you want to. insert a new button at this location?

Select - Yes

SI52000+ POS Designer - Sani-East

@ Insert a new button at this location?

mpp Yes | [ Mo

17
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POS Designer Button
[ 5152000+ POS Designer
= Type
ltem | ﬂ
Caption line 1 |
Caption line 2 |
Button Color l—Ll
! Caption Color -E|
Border Width | 5 -
Save | Cancel |

Leave Type at - Meal Item

Select Item from the drop-down menu: select Lunch

Type in Caption Line 1 - Lunch (Item and Caption line 1 should match)
Select Button Color by selecting the drop-down arrow -select button color

Select Caption Color -by selecting the drop-down arrow -select color of the wording

SIS2000+ POS Designer

Type |Mea| Item j
Item |Lur|c:h j
Caption line 1 || Lunch I

Caption line 2 |
I Button Color -
Caption Color -ZI

Border Width

Select - Save

USOE - 2010 - SIS2000+ - Food Service
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POS Designer button - Milk >Only<:

Select Edit

Double click the box on the designer page where you want to add a Milk button:

—

09 f 2010] . l_l_lg':'

Lunch |

— I

Select - Type: ala Carte Item

Item - Milk (this will be the name of the item(s) you created earlier in the Items Module).

Caption Line 1 - Milk
Caption Line 2 - >ONLY<
Select - Button Color by selecting the drop-down arrow -button color

Select - Caption Color by selecting the drop-down arrow -color of the wording

Select - Save

SIS2000+ POS Designer _ |

Type Iala Carte item

=
4

tem | Milk

Caption line 1 ||r'u'1ilk

Caption line 2 | >ONLY<

Button Color
Caption Caolor

Border Width

Save

USOE - 2010 - SIS2000+ - Food Service
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T4] Q1] | petee | undo | wow | copy | save | aun | B3]H]

You can customize your POS Designer to fit your LEA: The following are some examples:

USOE - 2010 - SIS2000+ - Food Service
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Breakfast

Elemtary
brkfst Visitor

NERER

NI £ [ coree | o | tiow | comy | sove | o [SIA]

Customize your food service POS Designer as simple as you can. You will have fewer problems.

21
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Cash Drawers
Taking Payments for students, patrons, and faculty members:
POS Designer Module

Select - File

Select - Cash Drawers

mm)> [File | HElp Date: 4/21/2010

Cash Drawers

: ry Park Elem ;I I Breakfast I I
Quit L] ;I

Page1|
Page PageZIB‘realdasl
Captions Page3|

Page 4 I
Button Properties
Item IBrealdasl ;I
Caption line 1 | Breakfast
' Caption line 2 |
Edit || Delete |
| Il{l 4| Eina | petete | Eqit | New
Select Edit
Select Add

Name the Cash Drawers

r == —)

Cafeteria Line
Office
test

Elementary
Middle School
» High School

TR T

I Add | [_)eletel Qndol §av&| Qlosel

When naming the Cash Drawers, name them in a way that makes sense to your LEA.

22
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]
C
M Cashiey —
mm | Office v <
Week of Free Breakfast [

‘ Add |Qe|ete| undo| Save | Qlﬂse|

e ]

You will notice the Office Cash drawer is locked (above)- Only Lock Cash drawers when you no
longer use them.

i

Patrons

Patrons Module

Patrons are non-student accounts (optional). Patrons are not eligible for reimbursable meals.
You do not have to add Patrons.

To add a Patron:

Select - New

Eile Reports Date: 4/28,/2010
School Tywpe Eligible

I I 1] =1/ Iniever =1
Ident | 108 Address 1 |
Last | Address 2 |
First | City |
Middle | State | = ZipCode | -
Gender | <Unset>= ~| Lang |=Unset> | Phone [( } -
Ethnic | |

Nﬂﬁ‘

[« D]

Activity: None

| I<| ‘ | Find Delete | L-| Mewwr Sawve Quit | ’ | ’I |

h -

Select - School
Select - Type

USOE - 2010 - SIS2000+ - Food Service
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Temporary

Other adult

Off-site Faculty/staff member
Faculty family member (adult)
Faculty family member {child)

Faculty

14/ 4] v J oo | o | o | e [ ] BB

Enter Last Name
Enter First Name
Enter Gender

Enter Lang (Optional)

USOE - 2010 - SIS2000+ - Food Service

Enter Address 1
Enter City
Enter State Enter Zip Code

Enter Phone Number
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@
Cafeteria Module

Serving Students, Patrons, Faculty through the Cafeteria Module:

S

Administration

%< 33

Semnve By Advisor Accounts Eligibility

b = x - a

Select Cafeteria Module

When first logging into the Cafeteria Module, it is critical to make the correct selections.

— ™
515 2000+ Food Service Cafeteria LcH_:;Tn‘-—

schoot. I |
5chool type: |Elementary School b

[l RN oG i Ml Breakfast

Cash Drawer: [Rili=%

(MR 412812010 +

et f conce

School: School Name

School Type: Select the School Type (Meal Rate) you want charged to students.

School Type reflects the Rates charged. (Elementary Student Rates, Middle School Student Rates,
High School Student Rates, etc.)

If you are an Elementary, or want to charge Elementary Rates you will select Elementary School
Type

If you are a Middle School or want to charge Middle School Rates, select Middle School Type.

If you are a High School or want to charge High School Rates, select High School Type.
25
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SIS 2000+ Food Service Cafeteria Login |

schoot: I G

School type: |High School
Elementary School
Middle Schoal
Cash Drawer: High School
- Alternative High School
IELEA District Office
PreSchool

POS Config.:

Breakfas
Cash D :
ash Drawer Lunch -
NGV 4/21/2010 -

POS Config:

Select what you are serving Breakfast or Lunch

Select Cash Drawer you want the meals to be processed through:

SIS 2000+ Food Service Cafeteria Log nNN|
School:

=T BGIRGT N Flementany School -

Lline 5 |

USOE - 2010 — SIS2000+ - Food Service
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Select Date: The date you want the Rates charged to Students, Faculty, Patrons, etc.

SIS 2000+ Food Service Cafetenia Luq_:;_rn-._‘

School:

=11 a1 AT H High School =
POS Conig.:

Cash Drawer: =
Date:

Date: Defaults to today’s date — Typically, you will select today’s date. If you want to select a
different date - select the drop-down arrow and select the date.

Select - Select
Account Defaults to Student

You can also select Faculty or Patron

IEile Settings Yolume 5ales Beports  Datd: 4/21/2010 Help

v E Account |dent

Search

I_ Clear

cultyl Adult | Child

I
istMeal |

Counts
= Waork Additional
arker 0.
Show Eajmentl 0.00

Photo Balance 0.00

To select a Student: Select Search:

USOE - 2010 - SIS2000+ - Food Service
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I Student j School
ID | Active
JLﬂﬁtlﬁ Eind
First I Cancel
- 4

You can type in Last name or student ID - Select Find

After selecting a Student (Joshua B Bade) - is displayed
File Settings Yolume S§les Reports  Date: 4/21/2010 Help

= Account nt Lunch
D [Student | [14999 ¢ Search
et . [
50
Cash §tudent| Faculty | Adult | Child
Description _
Eﬁ Lunch Meal siifE
Undo '
L]
Save Fries
vI 1.00
- . 1st Meal |Yes
ounts
Show s> Payment|| [T
PhDID I Balance -11.68 ME ssage Quit

It automatically fills in what Meal Type you selected when first logging into the Cafeteria Module.
It shows Meals Remaining is -5 (-Minus 5)

Meal Description - Lunch

1st Meal - Yes- This is his 1st Meal today

Additional - 0.00 - This is if the student is having a second meal or ala Carte Item

Payment - 0.00

Balance - $-11.68
28
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You can either Save this transaction which will follow through with the meal purchase and charge
the student or

File Settings Volume Sales Reports  Date: 4/21,/2010
I~ E Account |dent
D [Student | [14999 Search
Bade, Joshua B M Milk Donut, etc
| [ Luneh =OMNLY= 50 ‘
Cash Student | Eaculty | Adult | Child |
. MilkiTampico
5 Meals Remaining —
Reset 025 H:’ 1%'&
N
Undo Hamburger, etc.
1.50
Save | Fries
- 1.00
c 1st Meal
ounts
Worker Additional 0.25 ROIS st
Show Payment 0.00
Photo Balance -10.08 Message Quit

Reset - Will remove the student from the student selection and return the screen back to blank
without charging the student or

Undo -will remove the meal that is listed in the Description and leave the student selected

ala Carte Item - If you want to charge the student for an ala Carte Item, click on the ala Carte
button created in the POS Designer

ala Carte Items - Milk >ONLY< - Clicking on the ala Carte button will add the ala Carte Item in the
Description and Show the Amount (.25) charged

Additional - 0. 25
If you select and high-light the Description - Lunch - it will also remove it
If you select the button Milk >ONLY< - it will charge him for 1 Milk - ala Carte

It will do the same if you click on the other ala Carte Buttons.

If you select Lunch Button when Lunch is already listed in the Description, it will charge him for
two lunches.

Save - to save transaction

Repeat the steps to continue with the next student.

29
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Payments Module

SIS2000+ Food Sernvice Payments

Sehool: SR I T
Trns Default

Date: [EEIEOR

Select School :

Select the Cash Drawer you want to have the Payments processed through.

Select the Trns Default - (Transaction Default) to have the Payments processed through
Select the Date - you want to show the date Payments are made

Select_- Select

SISZ2000+ Food Service Sani-... 1= i
e —
Eile | Help Date: 472372010 Ij
Account ldent

1] | search |

I _I Clear
= School o Current ;I
7 District Al

Today's Payments

Transaction Armount

Balance:
| 0.00

4 Payment Memo

I Cancel Save I Quit |

Electronic Transfer Payments I

Select Account Type - Account defaults to Student

Type in Student Ident - Select Search

30
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If you don’t know the Student Ident, select Search, it will bring up a Student Search Window.

Account

Eile Help *Date 4,23,/2010

SIS2D‘IJD¢| Food Service PaymeL!s—I Sani-.. il_l_léj

Search

= School
7 District

l_ J Clear
=+ Current

oAl

Transaction

Today's Payments

Armount -

Balance:
Il 0.00
Fayment Memo
| =
i E3|
| Cancel Save Quit |
Electronic Transfer Payments |
Student Search Window: |
A
I |Student - School
ID | Active
Last|| Find
First | Cancel
L <4

To search By Selecting School, it will change the School Type

It will change from School Type to District Type

This is used if you have a student who is not enrolled in your school but, is enrolled within

the District and you are serving them a meal. You will be able to find their name and charge

them for the meal.

I_+

|Student

== | District

E

First |

Cancel

L

Type in Student ID or Student Last Name and select Find

-
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Select the student you need to enter a Payment for.

| Student ~| | District
ID | Active |
Last | BA Eind
First | Clear |

| ldent | Hame H
30521 Baalman, Bennu |

104 188320 Baalman, Rebecka

720 12467 Babb, Aymara

108 20246 Babb, Finau

106 26290 Baber, Michael (Derek)

714 G619 Babingtion, Kensi

108 17872 Babingtion, Mo

e | 34 19516 Babysitter, Lynae
134 28127 Babysitter, Matalie Jo -
=88 mm) Select Cancel | ﬂ

[ N
=EF SIS2000+ Food Service Payments - Sani-... = et e

File Help Date: 4/23/2010
I Account ldent

| Student ~| |19518 Search
| Babysitter, Lynae (134) IF J Clear
" Current

{ISchool
= NEistrict AN I
Today's Payments
e | | Office Payment - | so0.00
I Balance:
|| 5200
Payment Memao
v
‘ Cancel | Save | Quit |

Electronic Transfer Payments |

e

Select the Type of Transaction in the drop-down menu below Today’s Payments. (Office
Payment)
Type in the Amount of the Transaction (50.00) and Save.

Balance: of the Student Account will show.
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Accounts Module

Another place to put in Payments is in the Accounts Module.

Administration PO3S Designer Patrons Payments Cafeteria

5= E &%

Class Entry

Accounts Eligibility Reports

You can do multiple types of transactions in the Accounts Module:

Enter Status - Free, Reduced, and Full Pay Account Types, Enter Payments, Enter Meal, ala Carte
Transactions, and Student Settings

From the Account Menu - Select: Student, Faculty, Patron, Visitor, or Cash

File Ltilities Reports Date: 4/23/2010

J Student Name & ldent M/F  Birthdate Grd  File
0 | =
Track Adwvisor Entry Exit
| | | |
Meals l ala Carte l Settings
Dirawer Mote |[Chg by | Chg date I

Student - Accounts - Students enrolled in your LEA

Faculty - Accounts - Faculty Members of your LEA (Employed by your LEA).
Faculty Accounts - are non-reimbursable meals.

Patron - Accounts - Volunteers, Parents, etc. who are not employed by your LEA.
Patrons Accounts - are non-reimbursable meals.

Visitor - Accounts - Volunteers, Parents, Adult, Child, etc.; who are not employed by your LEA.
Visitor Accounts - are non-reimbursable meals.

Cash - Accounts - Can be a Faculty Member, Student, Volunteers, Parents, etc.
Cash - Accounts are non-reimbursable meals.
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Account - Student - Status Tab

Eile Utilities Reports Date: 4/23/2010
. m Student Name & ldent W/F _ Birthdate  Grd File
== el | | Abegg, Shayleigh Nicole [21656] 'F [onanses 9 @
Lot Group Track Advisor Entry Exit
This Year = | A 720 03110 | McClung, Vivien 8242009 |
F'alyments | l Meals | l ala qarte | l | S:Jittings
C Al 2009-20 — K" v v v v ¥

BI22/2005 |6/30/2006 |Free [O] 10803 Approved RobEl |&/2%/2005
72006 920086 Free [*] 10803 Mew “ear Temporary Mew™'r| 81452006

9/2/2006 6/30/2007 |Reduced [F] 10803 Approved PalCa |&23/2006
TH2007 8102007 |Reduced [¥] 10803 Mew Year Temporary Mew™'r| FI30/2007
8M1/2007 | 6/30/2008 (Reduced [F] 10803 Approved PalCa |&M10/2007
TMI2008 104242008 |Reduced [¥] 10803 Mew “ear Temporary Mew™'r| 7/18/2008
10/3/2008 | 6/30/2009 (Reduced [F] 10803 Approved SmiGa | 10/3/2008
TMI2008 812712009 |(Reduced [¥] 10803 Mew “ear Temporary Mew™'r| TIZ2/2008
2/28/2009 |6/20/2010 [Reduced [R1 102803 Approved PalCa | &f27/ 2005

Add | Delete | Application | ?

Meals

28.80

Ala Carte

Payments 37.01

Shows:

Effective Date for Pay Type- 8/22/2005 (Pay Type: Free, Reduced, Full-pay - effective)

Expire Date for Pay Type - 6/30/2006 ( Pay Type: Free, Reduced, Full-pay expired or changed)
Pay Type - Free (Reduced, Full-pay)

Application - Approved ID Number - system assigned

Status - Approved (New Year Temporary, Denied) Eligibility Application

Chg By ((Data Changed By) - RobEl

Chg Date - 7/22/2009 (Data Changed)

Note - If there is information about the transaction

Adj - Adjustments, if there were any made
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Account - Student - Payments Tab

File Utilities Reports Datg: 4/23/2010
J Student Name & ldent W/F _ Birthdate  Grd File

Sani_  &ch
| A | Aakinsen, Sabryna [7013] [F | 2e8nzes [11 3
Account Group Track Advisor Entry Exit

mmmd | Student v | This Year

1

| A 720 0810 | Conolly, Cherity |8i24/2009 |

Status Meals l ala Carte Settings

Sorted by Date (Asgending)

II_LrJr: Date Amount Drawer IEW Chg date
mmp> || 000 TMi2009 1.20 (Balance Fnrward =Unset= Mew™'r| 7/22/2009
T20 22712009 2.00(Lunch line prmt Line 3 Bizka |&27/2009
720 8/28/2009 2.00)|Lunch line pmt Line 1 Biska |&/28/2009

T20 /272009 A0 Lunch line prmt Line 4 Bizka |2/2009 13

720 9/2/2008 1.00 | Brifst line pmt Line 6 Bizka |9/2/2009 13
720 9/M6/2009 1.00 {Lunch line pmt Line 4 Biska |9/16/2009
720 91712009 30.00| Lunch line pmt Line 2 Biska |9/17/2009

720 10/28/2009 20.00 | Lunch line pmt Line 2 Bizka |10/28/2008 J
Add |¥ Delete | e

Payments 57.70 Meals 52 85 Ala Carte 3.50 Balance 1.35

‘l{‘ ] ‘ Eepnrt‘ I__etter‘ Find | Edit ‘ Save

Shows:

Loc (Location - School ID Number) - 000

Date - 7/01/2009 (Date Payment was added to the student account)
Amount - 1.20 (Payment amount added to the student account)

Type - Balance Forward (from previous school year, Payment added in lunch line, breakfast
line, etc.)

Drawer - <Unset> (If it is a balance forward from previous year, otherwise it will show the
Cash Drawer the Payment was added through)

Note - If there is information about the Payment transaction
Chg by - New Year (New Year Roll Over or who the cashier was taking the Payment)

Chg Date - 7/22/2009 -(Data Changed)
35
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Account - Student - Meals Tab

Eile Utilities Reports Date: 4/23/2010

| 5an school J Student Name & ldent M/F  Birthdate Grd  File
S | Aakinsen, Jabryna [7013] [F | 2renees |11 g
Account Group Track Advisor Entry Exit
mmmp| Student  v|  [Thisvear ~| | [a72009010 | Conolly, Chertty 8242009 |

| status : e als ala Carte
Sort &5 I

Settings

> | M 720 212712009 | Lunch Full-pay |Line 3 Lunch 1.85|
| 720 8128/2009 (Lunch Full-pay |[Line 1 Lunch 1.85|
_TZU 9/2/2009 Breakfast |Full-pay |[Line & Breakfast 1.05|
| 720 9/2/2009 Lunch Full-pay [Line 4 Lunch 1.85|
| 720 9M6/2009 (Lunch Full-pay [Line 4 Lunch 1.85|
[ 1720 |9r72009 |Lunch Full-pay |Line 2 Lunch 1.85|
[ 1720 |9r21/2009 |Lunch Full-pay |Line 4 Lunch 1.85| of
[ 1720 |9r23i2009 |Lunch Full-pay |Line 2 Lunch 1.85| of
[ 1720 l9r29r009 |Lunch Full-pav [line 3 Lunch 1851 .F
Edit [ Add || Delete |

Payments 5770 Meals 52 85 Ala Carte 350 Balance

‘|{| 4| Report | Letier | Find | Edit | save

Shows:

Loc (Location - School ID Number) - 720

Date - 8/27/2009 (Date Meal was served)

Meal - Lunch (Breakfast) - Meal Type

Pay Type - Full-pay (Free, Reduced)

Drawer - Line 3 (Cash Drawer meal was processed through) - Cash Drawer processed through
Item - Lunch (Breakfast, ala Carte Item)

Amount - 1.85
Reim (when checked ~ - this meal is eligible as a Reimbursable Meal)

Worker - (Was a worker meal when checked v ) Not a Reimbursable Meal
36
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Account - Student - ala Carte Tab

File LUtilities Reports Date: 4/23/2010
- Student Nape & ldent KM/F  Birthdate Grd File
Sanif _  ]School
= = N | Aakinsen, Sabryna [7013] [F [ 2=8nges [11 o3
Account Group Track Advisof Entry Exit
=D | student  v|  |Thisvear ~| | [a7200010 Conolly, Cheriy |ar2arz009 |
ttatus | P@ents l | Meals
Snrﬁd by Dat*ﬁ.scending} * *
=) (| 720 (9/17/2009 |Lunch Line 2 Pizza 175
720 |10/2/20008 |Lunch Line 2 Pizza 175
|| | l |
T
l—g-:iit || Add  FpDelete | Ij
E==) Payments|  57.70 Meals| 5285  AlaCarte| Balance | 1.35
‘ |{| 4 | Report | Letter | Find | Edit | Save | Quit | [ 2 | }||
Shows:

Loc (Location - School ID Number) - 720

Date - 9/17 /2009 (Date Meal was served)

Meal - Lunch (Breakfast)

Drawer - Line 2 (Cash Drawer meal was processed through)

Item - Pizza

Amount - 1.75

Displayed on ALL Account screens:

Payments - 57.70

Meals - (Total of all meals for the year) - 52.85

Ala Carte -(Total of all Ala Carte Items for the year ) -3.50

Balance - 1.35
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&

Class En

Class Entry Module

Class Entry is for entering student meal transactions by Class (teacher)

You enter the module the same way as you do the Cafeteria Module:

Select School
Select - School Type (Meal Rate) you want charged to students.

School Type reflects the Rates charged. (Elementary Student Rates, Middle School Student Rates,
High School Student Rates, etc.)

Food Service Cafeteria Login

School:

School type: |High School

Elementary School
Middle School
Cash Drawer: High School
Alternative High School
SELEH District Office
PreSchool

Meal:

| — —

Food Service Cafeteria Login W

Schoo:
T ) 0 AT EEH High School -
eat

Cash Drawer: -
B oo 44262010

Select - Meal Type - Lunch ( Breakfast)

Select - Cash Drawer - (Cash Drawer meal is processed through)

Select - Date - Meal transactions will be processed
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First time going into Class Entry, setup the Preferences:

Select - File - Preferences

Reports  Date: 4/26/2010

Preferences J | j
— - Wﬂ

Student Totals Count: 0 Served: 0

Save ‘ Undo

Go down through each listed Preference item and select the Value in the drop-down menu:
If you are not going to use some of the Preferences, you can leave them UNSET

Student Sort - Select - Lastname

ﬁ SIS 2000+ Preferences | l | =l L-'r:h]
1
| 'j Food Service Class Entry v |
| Preference Value 1
] -
mmp| 15] Student Breakfast ltem
[S] Student Milk [ten =] Lunch |
[S] Student SMP Milk ltem UMSET 7
s | (|[S] Faculty Lunch ltem LIMSET i
NN [5] Faculty Breakfast ltem LUMSET =
[S] Faculty Milk Item UMSET 7
sy (5] Student Sort Lastname -
Specifies which item i= to be recorded as a Lunch J
Save Close
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This is how it should look if you use all Preference Items but the SMP Milk Item:

ﬁ SIS 2000+  Preferences

B | |

| Food Service Class Entry

| Prefarance Value -
[5] Student Lunch Itermn Lunch =
[5] Student Breakfast ltem Breakfast 7
[S] Student Milk ltem Milk =0MLY-= 7
[2] Student SMP Milk ltem UMNSET <=
[5] Faculty Lunch ltem Lunch i
[5] Faculty Breakfast ltem Breakfast w7
Milk Only ~
[5] Student Sort Lastname i
=
K4
E—> Save Close
SMP Milk -

The (S) Student SMP Milk Item is UNSET.

Leave this UNSET unless you use SMP Milk

SMP Milk is only used if you participate in the Special Milk Program (SMP MILK). This is
a reimbursable Milk Item.

To use SMP Milk - contact Child Nutrition Services for more information at (801) 538-

7680, otherwise do not select it and set it up.
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After selecting the Values and saving the setup, you will be able to select the Teacher you
want to enter meals for and the Students in the teacher’s class will be listed.

-

B8 sIs 2000+ Food Service Class Entry - Bani-... 1o« ). |t
Eile Reports Date: 4/26/2010 *

Teacher: =
<HNot Selected> |
Anjewiern, Johnatha
Ashcrafi, Hancy
Atescatenco, Candis
Bairett, Melany
Bartunek, Carli Jo

| |

I I

Select the Service - Lunch, Breakfast, Worker, Milk

(@8 1S 2000+ Food Service Class Entry - Sani-... || ). [
Eile Reports Date: 4/26/2010
Teacher: |Atescaten-::.o. Candis j | ﬂ
. d -
23847 Arancibia, Sonnia 5 e -
10095 Atmore, Stetson Dale
16180 Carmona, Arisha Anne Lunch
6010 Dimdiman, Rashel John ::Téker
8880 Eckman, Dyllan D -
9478 Farcer, Tildie R -
27561 Frisbie, Jeremy Adelphine -
8118 Girard, Lucero Ronnie -
9589 Headrick, Constanza L -
13123 Islas, Teke J - ﬂ
mmm)> Student Totals Count: |—23 mm) Served: l—ﬂ
3 -{ Save | Undo | Quit |

Select the drop down for each student’s meal type.
Add each student who is served and Save.

Student Totals : Count - 23 (Number of students enrolled in the Teacher’s Class)

Served: (Number of students served the Meal Item)
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Reports Module

-
ﬁ Food Service Reports —

Daily Detail Reports -
Daily Summary Reports

Monthly Summary Reports

Meal Rates Reports

Food ltems Reports

Account Status Repors

Account Balance Reports

Letters & Labels

Food Service Rosters |
Mational School Lunch Prg Upload

Daily Detail Reports -

Report Selection

Report Selection v Students

Daily Payment Detail

Daily Payment Detail by Drawer v Faculty
Da!ly Meal Deta!l ¥ Patrons
Daily Meal Detail by Drawer
Daily Ala Carte Detail W Visitors

|| | Daily Ala Carte Detail by Drawer — ¥ Cash
Student Payments by Teacher ..,.|

Cash Drawer [~ |Breakmast
|l e

Michelle

Office gportl gunl

Week of Free Breakfast

—)> Qisplayl (“/i:{il Erintwfﬁetupl E5p0n| Quit

You can select All or each Cash Drawer for Reports

Select Display
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The Report you high-lighted will open.

To enlarge view - Click on the corner square

leport Designer - paytran.frx - Page 1 - SIS2000+ Daily 0]

File Edit Window Help
Print Preview
i

Yroreuio aily Payment Detail Page 1

Student Payment Description Drawer
15.00 Lunch line pmt Michelle
2.00 Lunch line pmt Michelle
15.00 Lunch line pmt Michelle
10.00 Lunch line pmt Michelle
2.00 Lunch line pmt Michelle
20.00 Lunch line pmt Michelle
5.00 Lunch line pmt Michelle
2.00 Lunch line pmt Michelle
30.00 Lunch line pmt Michelle
30.00 Lunch line pmt Michelle
4.00 Lunch line pmet Michelle I
10.00 Lunch line pmt Michelle
2.00 Lunch line pmt Michelle
10.75 Lunch line pmt Michelle
2.25 Lunch line pmt Michelle
37.00 Lunch line pmt Michelle
3.00 Lunch line pmt Michelle
20.00 Lunch line pmt Michelle
20.00 Lunch line pmt Michelle
2.00 Lunch line pmt Michelle
10.00 Lunch line pmt Michelle

252.00
Payment Description Drawver

20.00 Brkfst line pmt Michelle

Faculty totals: 20.00

Report Total: 272.00 PayTran

To Print Report: Close the Views showing the Report by Clicking on the ‘X’ in the corner
window.

&l File Edit Window Help
Print Preview
L}
T aily Payment Detail Page 1
Payment Descripticn Drawer

15.00 Lunch line pmt Michelle
2.00 Lunch line pmt Michelle
15.00 Lunch line pmt Michelle
10.00 Lunch line pmc Michelle
2.00 Lunch line pmt Michelle
20.00 Lunch line pmc Michelle
5.00 Lunch line pmt Michelle
2.00 Lunch line pmt Michelle
30.00 Lunch line pmt Michelle
30.00 Lunch line pmt Michelle
4.00 Lunch line pmt Michelle
10.00 Lunch line pmt Michelle
2.00 Lunch line pmt Michelle
10.75 Lunch line pmt Michelle
2.25 Lunch line pmt Michelle
37.00 Lunch line pmt Michelle
3.00 Lunch line pmt Michelle
20.00 Lunch line pmt Michelle
20.00 Lunch line pmc Michelle
2.00 Lunch line pmt Michelle
10.00 Lunch line pmc Michelle

Student totals: 252.00

Faculty Payment Descriptiocn Drawsr

807040118 Petersen, Eldon 20.00 Brkfst line pmt Michelle

[Faculcy toctals: 20.00

Report Total: 272.00 PayTran
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Continue Clicking on the X’ in the corner window until all windows are closed and the Print

Dialog Box comes up:

:I Do You Wish Te Send The Report To The Printer?

== v J[ % ||

b — e d
Select Yes
F - .
ey Print Iﬁ
General
Select Printer
EEHCSIENTAZ0 on USOERRINT i Send To OneMote 2007
= Fax
I o= Microsoft XPS Document Writer
< | (11 3
Location: 158.60.10.40
Comment: Lesemarks Universal
Page Range
@ Al Mumber of copies: 1 =
Selection Curmrent Page
) Pages: 1-65534 Collate
Enter either a single page number or a single _1’3 _2’2 _3’3
paage range. For example, 5-12
mmd Fint | [ Cancel || 2epiy
L

Select Print to send the Reports to the Printer.

Repeat this process for all Food Service Reports
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